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1. OBIIHUE IMOJIOKEHMA

1.1. Hacrosimee IonoxkeHue O IEXYPHOM aIMHUHHCTPATOPE B aBTOHOMHOM HPO(ECCHOHABHOM
00pa30BaTeNEHOM  yupekaeHun Y amyprckoi PecryOmuku «PecmyOnuKaHCKUN METMIMHCKAN KOJUIEIK
umenn lepos Coserckoro Coroza @.A. Ilymmso#t MuHHCTEpCTBA 31PaBOOXPAHEHHUA Y IMYPTCKOM
Pecry6nuxn» (manee — Kotemk) sBIseTcsS JTOKATBHO-IPABOBBIM aKTOM 00pa3sOBAaTENBHON OpraHU3alliH,
OIIpeseNAeT MOHSITHE U LENH OCYIIECTBICHH aIMHHHMCTPATHBHOTO ACXKYPCTBA, MOPSNOK IPHUBICUCHHA K
aIMUHMCTPATUBHOMY [JEXYPCTBY, YCTaHABIMBAeT NpaBa M O00A3aHHOCTH MEKYPHBIX AIMHHHCTPATOPOB
ATIOY VP «PMK M3 VP».

1.2. Hacrosmiee ITonoxxenue pa3paboTaHO B COOTBETCTBHUH C:

—  Koncrurynuei PO;

—  @enepanbubiv  3akoHOM Ne 273-@3 ot 29.12.2012r. «O6 obpasoBaHud B Poccutickoit
OQenepanuny;

— Ilpmxkazom Mumnncrepcta o0pasosanus W Hayku Poccmm ot 11.05.2016 Ne 536 «OG6
yrBepkaennn OcoGeHHOCTEH pexkuMa pabodero BPEMEHH M BPEMEHU OTIbIXa MENarOrHYeCKUX M HHBIX
pabOTHUKOB OpraHu3alyii, OCYLIIECTBISIONMX 00pa30BATENbHYIO AEATEIbHOCTDY,

—  Vcrasom ATTIOY VP «PMK M3 VPy.

1.3. AIMMHHCTpAaTHBHOE IEXYPCTBO — 3TO BBHIIOJIHEHHE B I0JB3y paboTonarens IeHCTBUI,
IpSIMO He CBA3AHHBIX C TPyHoBOH QyHKnmel pabOTHHKA, HAIPABJICHHBIX Ha Pa3peIlICHHE TEKYIIHX H
HEOTJIOKHBIX BOIIPOCOB OPraHU3allMOHHOIO XapakTepa.

Ha OTBETCTBEHHBIX IEKYPHBIX BO3JIAralOTCs 3aJadyd ONEPaTHBHOIO YIPABJIECHHS YUPEXICHHUCM B
IIEPHOIBL, KOTJIA €€ TJIaBHBIe aIMIHICTPATUBHBIE OPTaHbl He ()yHKIIMOHUPYIOT.

1.4. 1lenblo opraHu3aluy IeXKypCTBa SBISIETCS 00ecIedeHre HEIPEPEIBHOIO QYHKIIMOHUPOBAHKS
yupeskIeHus, obecrieueHne ero KOMIUIEKCHOH 6e30I1aCHOCTH, KOTOPas BKIIOYAET B CeOsL:

—  (Oe3omacHoe (pyHKIMOHUPOBAHKE 3JaHUA H 000Dy I0OBAHU,

—  ImojJep)KaHue CAaHUTAPHO-TUTHEHUYECKOTO COCTOSHMUS IIOMEIICHU;

- cobmopenne IIpaBun BHYTpPEeHHEro TpPyIOBOrO pacmopanka u IIpaBunm BHYTpEHHETo

pacropsika 00yJaroIuxcsl BCEMH YUYaCTHHKaMHU 00pa3oBaTebHON NCATCIBHOCTH;

—  OIepaTHBHOE pearHpOBaHUE U IPUHATHE COOTBETCTBYIOIIMX MEp B Cydae BO3HHKHOBEHUSA

Ype3BBHIUANHEIX CUTYaLlUH, B TOM YHCJIE€ HECYACTHBIX CIIyYaes.

1.5. JlexypHble aIMUHHCTPATOPHI HA3HAYAIOTCS IIPHKA30M IHPEKTOpa KoJulemka/dunuana u3
ypcia 3aMEecTHTENEd IOMpeKTOpa, 3aBeAyoInMX Yy4eOHOH YacCThO, 3aBEAyIOIIMX —OTACINCHUIMH,
PYKOBOIUTENEH CTPYKTYPHBIX IOApa3AeIeHHUH, METOUCTOB, [EAroroB-IICHX0I0roB, B COOTBCTCTBUHU C
rpaduKOM JIEKYPCTB 0 006pa3oBaTeIbHOMY YUPEXKICHUIO Ha KaXK/IBIH CeMeCTp y4eOHOTO roza.

BHeceHne M3MEHEHHMH B TpadUKH IEKYypCTBa IOILYCKAeTCA II0 COTJIACOBAHHUIO C JUPEKTOPOM
KOJIIeKa/ hrinana.

1.6. JIexypcTBO OCYIIECTBISIETCS C IIOHEACIBHUKA 10 Cy000Ty, B paboune nuu ¢ 7.45 no 17.00, B
cy66oty ¢ 7.45 mo 16.00.

1.7. JlexxypcTBO oOCYIIECTBIseTCss 10 TIpaduKy, KOTOpHIM paspabarbiBacTCss Ha IEPHOA
IPEICTOAIIEr0 ~ CEeMECTpa  YIOJNHOMOYEHHBIM  COTPYIHHKOM M YTBEPXKIACTCA  JUPEKTOPOM
KOJIIe K/ prnana.

1.8. Ha mepuoj OTCYTCTBHUsI JeXKYPHOTO aAMHHHCTPATOpa Ha paboveM MeCTe [0 yBaXHTEIbHOH
npuungEe (6071€3Hb, KOMAHAUPOBKA K IIP.) €ro 3aMeHa MPOM3BOIUTCS APYrMM PabOTHHKOM KOJUIEIKA U3
gycna JOIYIIEHHLIX K CAMOCTOSTENFHOMY JEKYPCTBY M 110 COTJIACOBAHHIO C TUPEKTOPOM KOJUIEIDKA WU
JIMIIOM, UCIOJHSIOMMAM €ro oOf3aHHOCTH. BHeceHWe W3MEHEHHH B TpadHK AEKYypCTBa PabOTHHKAMU
KOJIJIe/DKa HE JOITyCKaeTCs.

2. OBSIBAHHOCTH JEXYPHOI'O AIMHUHHUCTPATOPA
JlexxypHBIf aIMIHHACTPATOP 00A3aH:
2.1. Tlpubwith B 7.45 Ha MeCTO AEXKYpCTBa COINIACHO IpaduKy, YTBEPKICHHOMY IIPHKa30M
IUpeKTOpa KoJuIemka (IupekTopa Gummana).
2.2. TIpoBepuTh HATHYKE JEKYPHON IPYIIEL B rapaepode (Ipy HeoOXOAUMOCTH).
2.3. KOHTpoIHpOBaThH OCYIIECTBIEHUE MPOIYCKHOTO PEXHMa B COOTBETCTBHH C [Tonoxxenuem o
IPOITYCKHOM PEXHMeE U IIPUKa3aMK JUPEKTOPa KOJUIeIDKA.




2.4. Kaxnsle 3 4aca mpoBepsiTh Y4eOHbIH KOPIYC ITOCPEACTBOM TI03TAKHOT0 00X0Na HA HAAUHE
TIONOSPUTE/IBHEIX IIPEIMETOB W IOCTOPOHHMX ML, W TEPPUTOPHIO BOKPYT y4eGHOrO KOPIyca, BpeMs
00xo1a 0OTMeUaTh B XypHaJe Ha BaXTe KOJLIeKa.

2.5. KoHTponMpoBaTh CBOEBPEMEHHOE HAYATO U OKOHYAHNUE yIeOHBIX 3aHATHI.

2.6. KOHTpONMpOBaTh BEHIONHEHHE COTPYJAHHKAMH H CTYIEHTAMH ITpaBun BHYTpeHHErO
pacmopsaka KoJIemKa.

2.7. OcymecTBIATE  KOHTPOJIb 32  paboToit raprepoba,  CTOJIOBOM,  COGIIFONEHIEM
IIPCTIONABATENIAIMA ¥ CTyICHTAMHU IIO0JIb30BaHKS KaOMHETAMH, CIIOPTHBHBIM 3a70M, MX COCTOSHHEM IIOCIIE
IIPOBE/ICHHBIX 3AHATHH (YHCTOTA, IOPSAOK, IPOBETPHBAHKE, HCIIONB30BAHHE HIEKTPOOCBELIECHHS U Ip.).

2.8. IlpoBepaTh COCTOSHHE HOMELICHHH M OGOPYNOBAHHS KOIUIEINKA, IIPENOTBPAAaTE MOPUy
MMYyIIECTBA KoJleka. B cilydae BOSHUKHOBEHMS IOJOOHBIX CHTyalMii HPHHSTH OIIEPATUBHBIE MEPHI K
YCTPaHCHHIO HEUCIIPABHOCTEH U MIPUBIICYEHHIO K OTBETCTBEHHOCTH BUHOBHBIX JIHII,

2.9. 3Harth aIrOpHTMBI NEHCTBHU B ClIy4ae BO3HHKHOBEHHS TEPPOPUCTUYECKON  YIPO3EI,
BOOPY>KCHHOTO Halla/ICHHs, 3HATh IOPSIOK NEHCTBUIM IPH BOSHUKHOBEHHH TIOKAPA.

2.10. HE momyckaTe KypeHHe CTYAEHTOB B NOMEIICHWM KOJUIEIKA M Ha OpHJIEraroIe K Hemy
TEPPUTOPHUH.

2.11. Paspemats BOSHEKAIOIIHE B IIPOLECCE JEKYPCTBA KOHIAKTHEIE CHUTYyaIIHH.

2.12.  JloknaasIBaTh TUPEKTOPY KOJUIEMKA (mupexTopy (ummama) 060 BCeX MPOHCIIECTBHSX,
aBapiix W HEJOCTAaTKaX, HApyIIEHHAX BHYTPEHHEro PyHOBOTO PAaCIopsaka (OMO3JaHHE H T.I.),
BBIIBJICHHBIX B IEPHOJL IE)KYPCTBA M IPHHATHIX MEpax II0 MX yCTPAaHEHHIO.

2.13.  OpraHu30Bath B Cily4ae HEOOXOIUMOCTH, BBI30B U JEATEIHHOCTD ABapUHUHEBIX CITyXKO.

2.14. PyxoBOmHTB, B Clydae HENpENBHACHHEIX OOCTOSTENBCTB, dBaKyauued oOydaromuxcs u

COTPYIHUKOB.

2.15. llpuHuUMaTh ONEPaTHBHOE pEIIEHHE II0 BEJCHHIO, 3aMeHe, IIPONOJKEHUIO  HIIH
NIPEKPALICHHIO 3aHATHH B OTCYTCTBHE JIOJDKHOCTHEIX JIHII, BEIAIOIIUX STHM BOIIPOCOM.

2.16. ExxenHEBHO 3aIIONHATE 5Ky PHAT €Ky PHOTO aIMHHHUCTpATopa.

3. IMPABA JEXYPHOI'O AIMUHMUCTPATOPA
JexypHBIi aIMUHECTPATOD HMEET IIPaBo B IPENeax CBOEH KOMIIETEHIIHH:

3.1. Illpunumarb oOmepaTHBHBIE yNpPABJEHYECKHE PEIUEHHS, KACAIONIHECS OpraHu3aliu
00pa3oBaTeNbHOTO MPOIIEcca BO BPEMSI CBOETO JIEXKYPCTBA.

3.2. TpeboBath OT CTYACHTOB W pPabOTHHKOB KOJUIEIKA, OXpaHHHKa YacCTHOH OXpaHHOM
Opramusaiuy  cobmozneHus IIpaBui BHYTPEHHETO DAClOpSANKA, DPACHIHCAHHUS 3aHATHH, COBIEONCHIS
IlpaBun moxapro#t GesomacHoctn u IlpaBmm  oxpaHsl TPyZAa, COONIONEHHS IPOIYCKHOTO U
BHYTPHOOBEKTOBOTO PEKUMA.

3.3. Bmocurs Ha pacCMOTpeHHEe NUPEKTOpa KOJUIeMKa (TUpPEKTOpa (rIHaia) MpeiaoKeHHs O
IIPHBJICUCHAN K OTBETCTBCHHOCTH CTYNEHTOB M pabOTHHKOB KOJUIEI)Ka, HapylIaommx IlpaBmia
BHYTPEHHETO PacIopsaKa.

3.4. @uxcupoBath B CIIyKeOHON 3aIHCKe HA MM AMPEKTOpa KOJUIeKa (IupeKTopa (uiuana)
HapyIICHU MOPS/Ka, 3aNpaliuBaTh OOBSCHEHUS (B TOM WYHCIE IIHCHMEHHBIE) OT TENATOrOB, CTYIECHTOBR,
COTPYAHHUKOB KOJLIEKa ¥ MOCTOPOHHHUX JIHI] II0 BOIIPOCAM, BXOZSILKEM B €10 KOMIIETEHIIHIO.

3.5. DBHOCHTD Ha  pacCMOTpeHHE  aJAMUHHCTPALMHM  KOJUIEIKA IPENTIOKEHHUS IO
COBEPIICHCTBOBAHUIO OPTaHU3AIMH [€XKYPCTB.

4. OTBETCTBEHHOCTH

4.1, IlexypHbI# aIMHHECTPATOP HECET OTBETCTBEHHOCTE 3 HEHCIIONHEHHE WK HEHaJIe)XaIee
HCIOJHEHHE 0€3 YBAXKHTENBHBIX IIPHYMH yCTaBa W MpPABHJ BHYTPEHHErO TPYJIOBOTO paclopsaKa
KOJUIC/DKA, 3aKOHHBIX PACHOPSIKCHUHM IMpexTopa (JupekTopa (uiIxaia) U HHBIX JIOKAJIbHBIX
HOPMATHBHEIX aKTOB, NOJDKHOCTHBIX OOS3aHHOCTEH, yCTAHOBJICHHBIX HACTOAIIEH MHCTPYKIHEH, B TOM
YHCIIE 33 HEUCIIONB30BaHUE IIPEIOCTABICHHEIX IIPaB.

42. 3a HapymleHHe [PaBHNI TOXAPHOM 6GE30MACHOCTH, OXpaHbBl TpyZAa, CaHUTApPHO-
THTHEHHIECKUX [IPABUII OPTaHHM3alMK 00pasoBATENbHOTO, y4eOHOIO M XO3SHCTBEHHOTO IIPOLIECCOB BO
BpEMsl  CBOCTO  N@XYPCTBA  ACKYPHEIM — aIMHHUCTPATOp TIPHBNEKACTCS K  aIMHHHCTPATHBHON
OTBETCTBCHHOCTH B MOPAAKE U B CIIy4asX, IPEIy CMOTPEHHBIX aIMUHUCTPATHBHBIM 3aKOHOATEILCTBOM.




43. 3a mpuYMHEHHE KOJUIEIDKY MM yYaCTHHKaM 00pa3oBaTeIbHOTO Ipolecca ymepba B CB3H
C HCIIOJHEHHEM (HEUCIIOJHEHHEM) CBOUX JOJKHOCTHBIX 00S3aHHOCTEN NEXKYPHBIH aqMHAHUCTPATOp HEeCeT

MaTepUalbHyI0 OTBETCTBCHHOCTh B IOPAIKE W. B IIPEleNiaX, YCTAHOBJICHHBIX TPYyHNOBBIM H I'DaXIaHCKHM
3aKOHOAaTCIIbCTBOM.

5. SAKJTIOYUTEJIBHBIE IMTOJOXEHM S

5.1.  TlosoXeHHe BCTYIAET B CUIY C MOMEHTA €r0 yTBRepikaeHUs aupekropom Kouiemxa u qeicrayer
10 OTMEHBI €ro JeMCTBUS WU 3aMEHBI HOBBIM.

Daida [To Bompocam, He YperyJMpoBaHHbIM HacTOoAWWM I[lonoKEHHEM, NPUMEHSIOTCS HOPMBI
JeficTByrolero 3akoHoaarebeTea Poceuiickoit @enepauun B chepe 06pasoBaHus U JIOKAIbHBIE HOPMATUBHEIC
axtel Konnemxka.

5.3. B IlonoxeHWe MOTYT BHOCHUTHCS W3MEHEHHMs, JONOJHEHHS B CBSI3M C COBEPUICHCTBOBaHHEM
06pa30BaTeNLHOrO Mpoliecca M M3MEHEHMSAMM B 3aKoHojaTenscTBe Poccuiickont ®Denepaiy. Buecenue
W3MECHEHUIH M [JOMNOJHEHWUH B Hacrosulee I[loNokeHHE OCYIUIECTBIAETCS IIyTEM IOATOTOBKM IPOCKTA
[TonoxeHust B HOBOM peJakUy, COTIaCOBAaHHOTO M YTBEPXKAEHHOIO B YCTAHOBJICHHOM IOPSIZIKe.
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