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1. OBJIACTB IIPUMEHEHMA

1.1. Hacrosimee mosoxeHHe O HHPOPMAIMOHHO-OUOIHOTEYHOM oOTAene (mamee —
ITono>xeHue) ycTaHABIMBAET EAMHBIA IMOPANOK M OCHOBHBIE TpeOOBaHUS K OpraHH3aldd U
OCYIIECTBJIEHHIO ~ 00pa3oBaTeNbHOro  Ipomecca Ul  ITOBBINEHWS  KBAIM(HKALMS U
npo(ecCHOHANBHOM — MEPEeNOArOTOBKH  CIICLMANECTOB  3[paBOOXpaHeHHs MUHHCTEPCTBA
3[paBOOXpaHEHUs Y AMypTcKoit PecyOmuxu.

1.2. TpeboBanus naaHoro [TonoxeHus 06s3aTeNbHbI AT IPHMEHEHHUS eJarOrHIeCKUMU
paboTHUKAaMH, PYKOBOAWTEISIMH M pPabOTHHKAMHU CTPYKTYPHBIX mompaszaeneHuii AIIOY VP
«PMK M3 VP».

1.3. TlonoxxeHHe OTHOCUTCSA K JOKyMEHTAllMH, 0OECHEeYHBAaIOIIeif KauecTBO y41eOHOTO
Iporecea.

2. HOPMATHBHBIE CCBIJIKA

2.1. Hacrostee [Tonoxenne pazpaboTaHO B COOTBETCTBHU

- TpynoBomy konekcy P®;

- ®epepansHomy 3akony «O6 obpazoBanun PO» ot 29 nexabpst 2012 r. Ne 273-D3,;

- ®enepanbHOMy 3akoHy «O OmOIMOTEYHOM Jene» oT 29 nexabpst 1994 r. Ne 78-03 (B
penaxnuu ot 02.07.2013 r.);

- Oenepansuomy 3akoHy «O6 wunbopmanuu, HHOOPMALMOHHBIX TEXHOJOIHIX H O
samure HHGopManuu» ot 27 utons 2006 r. Ne 149-®3 (B pemakiuu ot 28.12.2013 r.);

- TunoBomy monoxeHHI0O 00 00pa30BaTEIBHOM YUPEHKICHHU JOIOJHUTEIBHOTO
TPoheCCHOHAIEHOTO obpazoBaHus (TIOBBIILICHHS KBanu(uKanum) CIIEHANTICTOB,
yTBepxaeHHOro nocraHosaeHneM [Ipasurenscrea PO ot 26 uions 1995 r. Ne 610 (B pemaxiuu
ot 31 mapra 2003 r.);

- YceraBy AIIOY YP «PMK M3 VPy;

- IlpaBunam BHyTpeHHET0 TPyAoBOTO pacmopsaaka AIIOY YP «PMK M3 VPy;

- JlokanpHEIM aKTaM, peraaMeHTUPYIOIAM HayIHO-MeTOANIECKYIO paboTy.

3. ONIPEJAEJIEHUSI 1 ABBPEBUATYPHI

3.1. B IlonoxeHnn cireyiolue Onpeae/eHus YIOTpeOIsSeTcs B 3HAYCHUM:

B HacTOSIIEM MOJIOKEHHH yKa3aHbl OCHOBHBIE TEPMUHBI M ONIPEIeICHHUs, UMEIOIIHE
cleyIolue 3HaUeHHUS:

bubimoreunplii oHI — COBOKYIHOCTh JOKYMEHTOB Pa3JIMYHOrO Ha3HAYEHUS U CTaTyca,
OPraHM3allHOHHO ¥ (YHKIHMOHAIBHO CBS3aHHOLO MEXZy COOOM, MOIEKANUX —YUETY,
KOMILIEKTOBAHUIO, XPAHEHUIO M MCIIOJb30BaHHUIO B LEJIIX OUOIHOTEYHOTO 00CITyKUBAHHS.

Hospnmenue Kpanupukammum — BHA  JONOJIHHTEIBHOTO  MPO(PECCHOHAILHOTO
o0pa3oBaHus, HaIpaBICHHBIl Ha COBEPIICHCTBOBAHHE IPOQECCHOHANBHBIX HABBIKOB H
yriayObneHue 3HaHHHM, TIONYYeHHBIX pabOTHUKOM [IPU OCBOEGHHHM IIPOrPaMM OCHOBHOIO
00pa3oBaHHs COOTBETCTBYIOLIETO YPOBHS, @ Takke Ha YIOBIETBOPEHHE HHIUBHIYATbHBIX
HOoTpeOHOCTE} TMIHOCTH B MOBBIIIEHUH CBOSH MPO(ECCHOHANBHOMN MOArOTOBKH.,

IIpenopaBaTens — 3To meparoruyeckuit paborank PMK, mpenojaromuii kakyro-mi6o
yueOHYIO JUCHHUIUIMHY, & TaKKe BBICOKOKBATH(UIMPOBAHHBIN CIIEIUATHCT U3 NPAKTHYECKOTO
3/]paBOOXPAHEHHS], IPHBIEKAEMBIN K YIeOHO-IIearornyeckoi pabore.

Yuebuo-nporpaMmMHbIi M y4eOHO-MeTOAHYECKHIT KOMIUIEKC — OTO CHCTEMa
HOPMAaTHBHOH M y4eOHO-METOMHYECKON MOKYMEHTAIWH, CPEICTB OOYUYEHHS H KOHTPOJIS,
HEOOXOAMMBIX M JOCTaTOYHBIX JUII  KAaYeCTBCHHOW  peaiu3alud  JONOJHHTEIBHBIX
1po)ecCHOHATBHBIX IIPOTPaMM, B COOTBETCTBHH € YIEOHBIM ILIAHOM.

DJIeKTPOHHBIH pecype — 3T0 yiobast 3ahUKCHPOBAaHHAS HA DJIEKTPOHHBIX HOCHTEIIX
uHpOpMANHKsA, JOCTYNHAs 4Yepe3 KOMIBIOTEDHBIE CPEACTBA CBA3M [UI1 XpaHEHHS |




pACIIPOCTpAHEHHS, MOXKET ObITH COOCTBEHHEIM H BHEITHHM, SIBJISIETCS COCTABHOM YacThIO
uH(OPMaUIIOHHO-OU6IOTeYHOTO BoHIA.

3.2. AGGpeBHaTyphI

AIIOY VYP «PMK M3 VYP»p, — OomKeTHOe 00pa30BaTelIbHOE  YUPEXKICHHE
JIOTIOJTHUTENHHOTO TPOdhecCHOHATBHOrO 00pa3oBaHusl CIICHHAINCTOB Y AMypTckol PecyOnuku
Pecny6IUKaHCKUN UEHTD TMOBBIMICHHS KBAMM(HKAINK U MPO(ECCHOHATLHON MEepernoAroTOBKY
CIIELMAIIICTOB 37paBOOXpaHeH s MUHICTePCTBA 3ApaBOOXPAaHEHHs Y IMypTCKol PecyGmuk.

NUBO — uudpOpMaIMOHHO-OUOMMOTEYHEIH OTAE

TCO - TeXHHYECKHE CPEICTBA 00YUCHHS

®3 — OenepanbHbIi 3aKOH

4. OBIIME ITOJIOJKEHMA

4.1. Hacrosmee ITonoxkeHne ompenesseT LETH, 3a1aud, OCHOBHBIC HAIPABICHUS U
opraumzarmio pabotst Bubnuoreuno-nupopmannonroro nentpa AIIOY YP «PMK M3 VP.

42. UBO sBusercs CTPyKTypHBIM moxpasieneHneM PMK, obecneunBarommm
06pa3oBaTeNbHBIA NpoOLece yIeOHO!H, CIIpaBOYHOM JIUTEPATYPOi, IEPHONUIECKUMH U3NAHUAMA
7 MHGOPMAITHOHHBIME MaTepPHaIaMH, a TAKKe IIEHTPOM PACTIPOCTPAHEHHUs 3HAHUH, TyXOBHOIO U
HHTEIUIEKTYAIBHOTO OOIIEHHS, KyIbTypBbL

4.3. WudopManuHoHHO-OUOIHOTEUHEIH OT/IEN OCYIIECTBISACT CBOIO JEATENHHOCTL C
[eNbl0 TIOBBILIEHHS KadecTBa M 3(h(exTHBHOCTH 00pa3oBaTENbHOTO Ipollecca Ha OCHOBE
CHCTEMHOrO HCIIOJIB30BAHHS KOMIIBIOTEPOB H /JPYTMX TEXHHUYECKHX CPEJICTB OOyYeHHS,
COBEpHIEHCTBOBAHMSL ~ PaGOThl  aJIMHHHCTPATHBHO-IPEIIO/ABATEILCKOTO  COCTaBa  IICHTPA,
3aHHIMAaeTcs OQOPMIIEHHEM OSIIEKTPOHHBIX HH(OPMAIHOHHBEIX O0J0KOB (TECTOBBIX 3ajiaHH,
[UIAKTHYECKOTO MaTepHana M T.L), y4eGHO-IPOrpaMMHBIX H  y4eOHO-METOAMYECKHX
KOMILIEKCOB, ¢ LEJBIO oOecredenus y4eOHOro mpouecca W camMooOpa3oBaHHs CyIaTenei u
npemojaBateNiel  myTeM  OHOIHOTEYHO-GmONMOrpadumyeckoro  H  MH(OPMALMOHHOIO
obcmy)KUBaHUS.

4.4, VupopManMoOHHO-OMOIMOTEYHBIH OTJE] OCYLIECTBISIET CBOIO [EATENBHOCTH BO
B3aHMOJEHCTBHIHU CO CTPYKTYpHbIME ronpaseneHusimu AIIOY VP «PMK M3 VP».

4.5. Hacrosimee IlonoxxeHue BCTYNaeT B CHITy ¢ MOMEHTA €TI0 YTBEPIKACHUS AUPEKTOPOM
ATIOY VP «PMK M3 VP».

5. OCHOBHBIE 3ATAYU U HATIPABJIEHWS JEATEJLHOCTH

5.1. Cosnaume B 06pa3oBaTENLHOM YUPEKIEHHH HHOPMAIIHOHHO-OHOIHOTEUHOM Cpebl
Kak chepsl 00pasoBaHms CO CICHHATBHBIMH OHONMOTEYHBIMH H  HH(POPMALMOHHBIMU
CpeCTBaAMU.

5.2. ®opmupoBanue HHGMOPMAIMOHHO-OHONMOTEYHOTO (OoHIA B COOTBETCTBUH C
npoduneM yuebHOH M HayuHo-Merogmueckoil pesrenpHocTd PMK u HEGOpMANHOHHBIME
moTpeGHOCTAME  HOJb30oBaTenel. OpraHusauus M BeleHHE OUOIHMOTEYHOTO, CIPABOYHO-
GubHorpadhuIECKoro ¥ HHPOPMAIMOHHOT0 00CTYKHBAHHUs YATATENEH.

5.3. Opraru3anyst pallioHaIbHOTO M IeJICHANPABIEHHOT0 HCII0JIB30BaHIsL KOMIIBIOTEPOB,
MHOKHTEIBHOM TEXHUKH M JPYTHX TEXHHYECKHX CPEACTB C IENBIO MPOrpaMMHPOBAHHOIO
06y4eHrs ¥ KOHTPOJI 3HAHHil CTYIEHTOB, CiIymareledf, obydaromuxcsa B PecryOimkaHcKoM
MEIUIUHCKOM  KOJUIeIDKe, a TaKkKe aBTOMarhsaiusi  paboThl  aIMHHHCTPATHBHO-
nperofasarensckoro cocrapa PMK.

5.4. Oprauusanis 1 OKa3aHHE IIOMOIIH aIMHHHUCTPAIlMU U IPENOIABATENBCKOMY COCTaBY
B OBJAJEHWH IPAKTHIECKHMH HABBIKAMH DAabOTHI ¢ TEXHHYECKHMH CPEICTBAMH OOyueHHs C
IeNbI0 AKTHBHOTO BHEAPEHHsS HOBBIX HH(OPMAI[MOHHBIX TEXHOJOTWMH B 00pa3oBaTelbHBIH
mporecc.




5.5. OQopMIICHHE BNEKTPOHHBIX HH(POPMAITHOHHBIX OIOKOB y4e6HO-TIPOrpaMMHBIX |
y4e6HO-METOANIECKIX KOMILIEKCOB IS KaXIOTO HMKIIA, y4eGHO-METOINIECKUX TIOCOOUH ISt
clTyIaTesiei, a TakKe BeIeHNE OPraHu3aliOHHOM 1 yueOHO-METOMUECKOH JOKYMEHTaIHM.

6. OCHOBHBIE ®YHKIIUA

6.1. OcylecTBIeHHE TIEPCIEKTUBHOrO, TEKYIIETO IIAHMPOBAHM GUOITHOTEYHOMH,
HH(bOPMAIMOHHO-KOMITBIOTEPHOH JEATETBHOCTA H od)opMIIeHHEe OpraHU3alHOHHO-y4eOHOH U
METOUYECKON TOKYMEHTAIIUH.

6.2. PaspaboTka W MpHOOPETEHHE KOMIBIOTEPHBIX, MPOrpaMMHUPOBAHHEIX y4eOHBIX
KOMILIEKCOB ¥ JIPYTUX TEXHUYECKUX CPEJICTB 00y IeHHMS.

6.3. Oprammsarus 4 IpoBeJeHHE yYeOHBIX H y4eGHO-METOIUYECKUX 3aHATHH €O
CIlylIaTeNsIMHA ¥ IIPENo/IaBaTebCKuM COCTABOM IO IporpamMMaM 06pa3soBaTebHOTO MpoIecea,
110 OCHOBAM KOMTIBIOTEPHOI! IPaMOTHOCTH, TEXHUKE GE30MaCHOCTH IIPH paboTe € TeXHUIECKHMM
cpencTBaMu 00yUeHHs.

6.4. OxaszaHue  OpPraHM3aLMOHHO-METOAMYECKOH  IOMOINM  aJMHHHMCTPATUBHO-
[IPENO/IABATENECKOMY COCTaBy B paboTe ¢ TCO ¢ 1ebio BHEAPEHUs HOBBIX HH(OPMALHOHHBIX
TEXHOJIOTHH B yueOHBIH Ipo1iece.

6.5. ®@opmupoBaHue 0a3bl MAHHBIX 3JIEKTPOHHBIX y4eGHO-[POrPaMMHBIX H  y4eOHO-
METOIHUECKIX KOMIUIEKCOB, a TAKKe yIeGHO-METOIUYECKAX MOCOOHi Uit ciyaresei.

6.6. Opradu3arys 1 MpOBEICHUE TEXHUIECKOTO 00CITy)KUBaHUSI, PEMOHTA KOMIIBIOTEPOB
H IPYTHX TEXHUYECKUX CPEJICTB 00y UCHHIS.

6.7. ®opmuposanue 6Gudmmoreunoro ¢orma MBO: KOMIIEKTOBaHUE €ro yueOHbIMHY,
HAYYHO-TIOMY/ISPHBIME, ~HAYYHBIMH, [EPHOIMUCCKUMH —H3JAHWAMH I cnymateneit  u
nperofiaateNiell Ha TPATMIMOHHBIX H HETPATHIMOHHBIX HOCHTENAX uHpopmanyy, B T.9.
cosnasaembix B PMK.

6.8. Bubnuorexa VIBO opraEusyeT H OCYLIECTBIAET 0OCIyXKHBaHHE moJIb30Barenel B
GubmuoTeke 1O  JOKYMEHTaM,  YIOCTOBEPSIOIMM  JHYHOCT, — NPUMCHAL — METOIBL
MHIFBHLYAIBHOTO ¥ TPYHIIOBOTO O0CITYKIUBAHHS.

6.8.1. Oxa3pIBaeT IOJIB30BATENAM ClIeyolue 6ubIMoTe HbIe YCIyTH:

- IIpefocTaBIseT HHGOPMALIHIO 0 cocTae GOHNA;

- OKA3BIBAET KOHCYNIHTATHUBHYFO TIOMOLIb B IIONCKE U BBIOOPE JIOKYMEHTOB;

- BBIZAET BO BPEMEHHOE IIOJb30BaHHE y4eOHbIe, METOAUYCCKHE M JPYTHe U3JAHUS U3
¢douna;

- cocrapaeT OmOnmorpadmuecKue yKasaTeld, CIHCKH JIATCpaTypbl B IOMOINb
oprasm3anuy y4eGHoH u HayuHol paGoTst PMK;

- BBITIOJIHSIET TEMATHYECKIIE, a/[peCcHEbIe U Apyrue oubmuorpaduueckue CrpaBKy;

- OpraHu3yeT KHIKHBIE BBICTABKH, IPE3CHTAINH;

- OKAa3LIBAET WHbIE OMOIMOTEYHBIE YCIYrM M OCYIUECTBJISCT HHBIC MEPOIPUATHSI B
COOTBETCTBHY ¢ onpeeneHHsME 11 PMK 3anadamu.

6.8.2. OcymecTpiseT KOMILUIGKTOBaHME (OHIA B COOTBCTCTBHH C npodureM
TesTeNbHOCTH M oOpasoparebHbME nporpammamu PMK Ha ocHoBe B3aHMOJEHCTBHS C €T0
CTPYKTYPHBIMHU IOAPa3AEEHIAMHU.

6.8.3. M3yuaer CTeleHb YIOBJETBOPEHHMS YHTATEIBCKOTO CIpoca ¢ IEJBIO
KOPPEKTHPOBKA COCTaBa M TeMaTukd (OHZa B COOTBETCIBAM C uHPOPMAIIOHHBIMHI
OTPeGHOCTAMHE MOJB30BATENCH; aHATH3UPYET 00ECIEYCHHOCTD ciymareneit PMK yuebnukamu
U y4eGHBIMH [TOCOOUAMH.

6.8.4. OcyIuecTBIsIeT y4eT, pa3MENICHHEe U MPOBEPKY KHIKHBIX (onzn0B, 0becneurBaeT
HX COXPAHHOCTB, PEXKUM XPAHEHUS! ¥ PECTaBPAIMIO.

6.8.5. VckmouaeT IOKyMEHTBl M3 OMONHOTEYHOro (OHZA B COOTBETCTBHM C
HelCTBYIOIMMY HOPMATHBHBIME aKTaMH; OCYIIECTBISIET OTGOp BETXHX M IOTEpSBLIMX
aKTyaJILHOCTh JIOKYMEHTOB.




6.8.6. AHaNE3ApPyeT U 06061IAeT Pe3yJIbTaThl AesATeTBHOCTH GHOIHOTEKH.
6.9. AHamu3 AesTeNbHOCTH OubIHOTeYHO-MH(GOPMAIIMOHHOIO IIEHTPa W COCTaBIICHHE
oryeTa o ero pabore.

7. CTPYKTYPA 1 OPTAHU3AIMA NESATEJBbHOCTHA

7.1. C1pyxTypy u mraTHyto uucierrocts UBO yreepiaaer mupextop AIIOY YP «PMK
M3 VYP» wucxoms H3 KOHKDETHBIX YCHOBHH H ocobeHHocTed mearensHoctH BO 1o
npezcTaBieHuio 3asemyromero UBO.

7.2. Pyxooacteo IBO ocyImecTBIseT 3aBelyIOlUid, KOTOPbIi HECeT OTBETCTBEHHOCT
3a BBIONHEHHE BO3JIOKEHHBIX Ha MBO 3amad u QyHKUHH, ONpeleNeHHBIX IOJLKHOCTHON
HMHCTPYKLHEH.

7.3. B cocras MBO Bxomar: 6u6IHOTEKa, YATAJIBHBIM 3aJl, KOMIBIOTEPHBIA Kiacc,
TEXHUYECKHE CPENICTBA OOYIEHHS.

7.4. IBO BezieT JOKYMEHTAITHIO U YUET CBOE! PabOTHI B COOTBETCTBHY C HOMECHKIIATY PO
nen ATIOY VP «PMK M3 YP».

7.5. Jestensuocts paGoruukos WUBO n opraHmsamms oGCTYXMBAHHSL CYOBEKTOB
06pasoBaTeNBHOro Tporecca I[POM3BOAMTCA B COOTBETCTBUM C IlpaBHnamMu TeXHMKH
6e30I1aCHOCTH, TIPOTHBOMO)KAPHBIMH U CAHHTAPHO-TEXHAYECKHMHU TPeGOBAHHAMH.

8. [IPABA Y IIOJTHOMOYH]

VHdopMaIriOHHO-ONOIHOTEYHBIH OT/EN UMEET IPaBO:

8.1. CaMOCTOATENBHO ONPENENATs COAEP)KAHHe M KOHKpeTHBle (opmbl  CBOEH
NIeATeNBHOCTH B COOTBETCTBHH C Tiesisivu 1 3anadamu AIIOY VP «PMK M3 VP».

8.2. TlpejcTaBiusTh Ha PAcCMOTPEHHE M YTBEPXKACHHE PYKOBOMHUTEIIO PMK mpoexTsl
JOKYMEHTOB: NIPaBHJIa II0Th30BaHUs OHOIMOTEKOM, MOIOKEHHE O 6ubIHoTeKe, JODKHOCTHLIE
HMHCTPYKLUH U JAP.

8.3. BHOCHTH TIpEeIUIOXKEHHS IO INTATHOMY PACIHCAHUIO, JOJDKHOCTHBIM OKIIajaMm,
HanbaBKaM M JIOIIaTaM COTPYIHHKaM B COOTBETCTBHU C JIEHCTBYIOLUMMH HOPMaTHBaMU B
npefieniax ycraHoBieHHoro $pon/a 3apabornoi matst UBO.

8.4. OmpenensaTs B COOTBETCTBHU C IpaBHIaMu mojb3oBanus VIBO BuABL U pasMepsl
KOMIIeHcauy yiepoa, HAaHeCEHHOTO YUTATe MU,

8.5. 3HAKOMHUTBCS ¢ yYeOHBIME IUIAHAME U OOpasoBaTenbHBIME Iporpammamu PMK.
IonyuaTh OT CTPYKTypHBIX mogpasienenuit AIIOY VP «PMK M3 VP» matepuallbl H CBeCHuUs,
HEOOXOMUMbIE IS PELUEHHS IocTaBIeHHbIX Iepea B0 3amaq.

8.6. Tlpexactasusate AIIOY VP «PMK M3 VP» B pasiuyHbBIX YYPEXKACHHAX U
OpraHM3alusaX B Ipeeax CBOeH KOMIEHCAIWH, IPHHUMATH YJacTHe B paboTe KOH(epeHIuH,
COBEINaHuii ¥ CeMHHAPOB IO BOIPOCaM GUOIMOTEHHON U HH(OPMAITHOHHO-6HOIHOrpaduIecKoM
JIeATEIBHOCTH.

9. OTBETCTBEHHOCTDb

PaGorauxu MBO HecyT OTBETCTBEHHOCTD 3!

9.1. KadecTBO M CBOEBpEMEHHOE HCIONHeHHe (YHKIUMH U O0s3aHHOCTEH,
TpelyCMOTPEHHBIX HACTOSIIMM TTONI0XKEHUEM U JOIKHOCTHBIMH HHCTPYKIHMAMH.

9.2. Opranuzauuio paboTsl GHOIHOTEIHO-HH(POPMAIHOHHOIO LICHTPA, CBOEBPEMEHHOE U
KBaIM(UIEPOBAHHOE BBIIOIHEHHE IIPHKa30B, DPACOPSDKEHMH, MOpYydYeHHil PpyKOBOJICTBA,
IeHCTBYIONMX HOPMATHBHO-IIPABOBBIX aKTOB [0 CBOEMY NPOGUIIIO e TEILHOCTH.

9.3. Coxpaasocts (oHZa B IOPAAKE, IPEAYCMOTPEHHBIM  ACHCTBYIOIIMM
3aKOHO/IATEIHLCTBOM.

OKCIIEPTU3A ITPOBEJEHA
opuckoncymst %2 0.l KoXeBHWKOBa
2406 20181,
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